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00 opraHu3anum y4éra
BOCIIUTAHHHKOB U BeJeHHSA
KYPHAJIA y4eTa MocelaeMoCTH
BOCIIHTAHHUKOB

1. O0mue noJioKeHUus

1.1.  Tlonoxenue o6 opraHu3anyy y4éTa BOCITUTAHHUKOB U BEIEHUS JKYyPH I
ydeTa ITOCEaeMOCTH BOCIUTaHHUKOB (nanee — [Tonoxenue) B MBJIOVY «/leTckuit caz
Ne 14 «Makcanuna» 1. Ypyc-Maprany (manmee — JOY) BBoguTcs ¢ LENBIO
CHUCTEMATHM3alluy Ipolecca cbopa u 00pabOTKH HWHOOPMAUUU O IMOCELIEHUN
BocnuTanHukamu rpymm JJOVY.

) Hacrosmee [Tonoxenue pazpabotano B coorBeTcTBUM DeepaabHOro 3aKOHA OT
29.12.2012 Ne 273-®3 «O6 obpasoBanum B Poccuiickoit ®enepanmn», [Ipukazom
Mumnnpocsemenus Poccnu ot 31 mrons 2020 r. Ne 373 «O6 ytBepknenun Iopsaxa
OpraHu3allMi W OCYLIECTBIEHUS OOpa30BaTeNbHOH MeSITENIbHOCTH II0 OCHOBHBIM
001e00pa3oBaTeIbHBIM IIPOrpaMMaM - 00pa30BaTeIbHBIM IIPOTPAMMAM JOMIKOJIBLHOIO
00pa3oBaHUsA» C M3MEHEHUSMH oOT 25 oxkTsa6ps 2023 roma, ycrasa JIOVY,
TpeboBanusMu Canutapubix mnpasun CIT  2.4.3648-20
CaHuTapHO-3MUIEMHONIOTHYECKHEe TpeGOBaHMsS K OpPraHW3allMsIM BOCIUTAHUS 1
O0y4YeHUsI, OTAbIXa U O3IOPOBIEHMS AeTel U MoJon&xu» o 28.09.2020 r. No 28, ¢
HEJBI0 PErilaMeHTalui paboThl MO yU&ETY TOCEIICHUS] BOCTUTAHHUKOB U OINpEIENsieT
NOPSIIOK AEHCTBUM BCEX KATErOpUH pabOTHUKOB YUPEKICHHUS, yUACTBYIOIIHUX B paboTe
C BbBILIICHA3BaHHOW JOKyMeHTauued, [lpukazom MuHnpocselenuss Poccuy
06.11.2024 Ne 779 «OO6 yTBepXIEeHHU MEPeYHS NOKYMEHTOB, MOATOTOBKA KOTODLIX
OCYIIECTBIISICTCS. IE€Naroru4ecKUMu pabOTHUKAMU TIPU  peaiu3alldid  OCHOBHBIX
0011e00pa30BaTeNbHBIX — IPOrpaMM,  00pA30BATENbHBIX  [IPOTPAMM  CPEJHEro
npodeccHoHanbHOro obpaszoBanus», [locTanoBnenuem IlpaBurenscrBa YeueHCKOH
Pecrybnuxu ot 31 nexabpst 2014 roma N 259 «O6 yrBepxaenuu [lopsaka B3uMaHus
POIOMTENhCKOW ILIATHl 3a IMPUCMOTP M YXOX 32 JEThbMU B TOCYJapCTBEHHBLIX U
MYHHUIUITATBHBIX 00pa30BaTENIbHBIX OPTraHU3alMsX, PEATU3YIOIUX 00pa30BaTeNbHYIO

nporpamMmy HOIIKOJIBHOI'O 06p8.30BaHI/ISI, u Hopﬂzu(a HAa3HAUYCHHUA W BBIIJIATHI



KOMIIEHCALlMK YacTH POAUTENBCKOM IUIaThl 3a MOPUCMOTP U YyXOJ 3a JOeTbMi B
FOCYTapCTBEHHBIX U MYHHULMIOAIBHBIX  00pa30BaTEIbHBIX  OPTraHH3ALIMAX,
peau3yoMX 00pa30BaTeNbHYI0 MPOTpamMMy JOIIKOJBHOTO 00pa3oBaHua» (C
u3MeHeHusIMH Ha 13 deBpans 2024 roga), YcTaBoM U JOKAIBHBIMU HOpMaTI/IBHBIMI/I
aKTaMU JOUIKOJIBHOTO 00Pa30BaTEeIbHOTO YUPEIKICHHS.

2. 3agayu y4yéTa noceienus Bocnuranuukamu JJ0OY

2.1. JKypHanm ydeTa IOCEIIaéMOCTH BOCIHMTAHHHKOB CJIYKUT Ui ydeTa
NOCeIaeMOCTH JE€TeH B YYPEXKIEHHAX, B TOM UHCIE B IeNAX IOCIeNYIOIEro
Ha4YUCJICHUS] CYMM, NIPUYUTAIOMIMXCSA K yIIaTe POAMTENSIMU 3a COJIEepKaHUE JEeTel B
aTuX yupexnenusx (Ilpunoxenne Nel).

2.4. OOGecnieueHnss KOHTPOJSL 3a CBOEBPEMEHHOW SBKOM BOCIUTAHHUKOE
YupexneHue, BEISIBICHUS ONO3IaBIINX WM He SBUBLIUXCS AeTeil.

2.5. ®ukcUpoBaHUs NPUXOJia BOCITUTAHHUKOB B YUpexIeHHe.

2.6 .Yuéra QakThyecKoro NpeObIBaHUS, BPEMEHH OONIE3HU, W APYIHX (GOpM

OTCYTCTBHUS BocnuTanHuka B JJOVY.

3. TpeGoBanus Kk BeeHHIO Ta0eJILHOIO y4€Ta BOCIMTAHHHKOB B JIOY

3. lnst Benenus TabenbHOTo y4yéTra BocruTaHHUKOB B JIOY (mpuoxenuneNe2)
Ha3HA49aeTCsd CTapIUUil  BOCMUTATENh U MEIWIWHCKas CcecTpa, B Ipymmnax
OTBETCTBEHHBIMU 3a BEIECHHME JKypHaJla y4é€Ta TMOCEIMIAEMOCTH HA3HAYAIOTCS
BOCITUTATEIH.

3.1.B ciyyae HEBO3MOXXHOCTH BPEMEHHO UCIIONHATH OOS3aHHOCTH TI0 BEIEHUIO
TabeNbHOrO y4deTa Ha3HAUeHHBIM COTPyAHMKOM, 3aBenyroummii JIOV Hazmause:

' IPUKA30M Ha 3TOT TEPHUOJ APYTOro OTBETCTBEHHOTO HCTIOMHUTEN.

3.2.Bce paboTHHKH, B OOSI3a8HHOCTH KOTOPBIX BMEHEHO BeIeHHE TabellbHOro
yu€Ta ¥ KypHall y4eTa MOCEMaeMOCTH BOCIHUTAHHHUKOB , B O0S3aTeJbHOM MOPSIKe
3HAKOMSITCS ¢ HacTosIuM I lonoxeHneM moa pociucs.

3.3.PabOTHHK, OTBETCTBEHHBI 3a TabeNbHBIM y4éT OOA3aH BECTH YUET
npeObIBaHys, KaXKAbIM BOCIIUTaHHUKOM rpymsl i JOV.

3.4.BriitoveHre BOCIIUTAHHUKA B Tabelb U UCKIIOYEHUE U3 HETO IPOM3BOIUTCS
Ha OCHOBAaHHWH IIPHKA3a O 3a4UCICHUU U OTYUCIEHUY BOCIIUTAHHUKA.

3.5.ExenteBHo paGOTHHK, OTBETCTBEHHBIH 3a TabGeNbHBIA y4&T, cobupaer
JaHHBIE O MPEOBIBAHUN BOCTIMTAHHUKOB B JIOV.

3.6.Bocniuratenu rpymnm o6s3aHb YBeJOMISTE pabOTHHKA, BEIYIIEro Tabelb mo
JAOY, exenneBHO 06 OTCYTCTBHH peGEHKA B TIpyMIe C YTOYHEHHEM IIPUUYUHBI
OTCYTCTBMsI, HA MOMEHT 3aIlOJIHEHUS XypHalla MOCEUIAEMOCTH WIM CHA4YU Tabens B
OyxraiaTepuro.

3.7.B mnopsake HCKIIOYEHUs, OTHENBHBIM BOCIHMTAHHHMKAM, [0 3asBIEHHIO
ponuteneil (3aKOHHBIX NPEICTaBUTENEH), MOXET CMELIATECS BPeMsl IPUXO/a, yXO/1a i
npebbiBanus peGénka B JIOY. B cBsasu ¢ atum 3aBemyrommii JIOY odopmisiel
BHYTPEHHUM ITPUKa3.



3.8.B IOMKHOCTHBIE 00S3aHHOCTH Pa0OTHMKOB, OTBETCTBEHHBIX 32 TabeNbHBIH
yuéT, BBOOATCS QyHKLIMHN:

3.8.1. BepmeHue yuéra ciuco4HOro cocraa rpymm u o JOV.

3.8.2. BHeceHHe B CIIUCOK U3MEHEHHUH, CBI3aHHBIX C NPUEMOM, OTUYHCIICHUEM,
nepeMelnenneM BocuTanHuka B JIOY.

3.8.3. KoHTpons (aKTHYECKOrO BpEMEHHU INpeObIBaHUS BOCIUTAHHUKOB R
JOV.

3.8.4. BepneHue TabenbpHOTO Yy4€Ta C OTBETCTBEHHOCTBIO 33 MPAaBHUIBHOE
0Tpa>1<eHHe B Tabene Bpemenu npebpiBanus pedéuxa B JJOY.

3.8.5. Ilpencrasnenue Tabens Ha pacdéT B OyXrajTepuro.

3.8.6. KoHTpoNb CBOEBPEMEHHOCTH MNPENOCTABICHUS U IPABUILHOCTH
0QOpPMIIEHHS JOKYMEHTOB, MOATBEp)KAAIOIIMX MPaBO BOCHUTaHHUKOB JOV =
OTCYTCTBHE B JETCKOM Caiy: CIpaBKd [0 GONe3HU, OTHYCK poauTernel (3aKOHHBIX
NpeACTaBUTENEH ), CAHATOPHO-KYPOPTHOE JIEYeHNUE, NPYTUe NPUIKHEL

3.9.JlaHHBIE O BOCIMTAHHWMKAX BHOCATCA B TabENb B CTPOrOM COOTBETCTBUH C
MCTIOJTHEHUEM CIIHCKa IPYIIbL, VTBEPKIEHHBIM IIPHKa3oM 3asefyroniero JOVY.

3.10.BocnuraTeny rpymim HeCyT OTBETCTBEHHOCTE 32 JOCTOBEPHOCTE CBEACHUK,
Ka4ecTBO BeNEHKS KypHaJa yUeTa MOCEIaeMOCTH BOCTIMTAHHUKOB.

3.11. 3a JOOCTOBEpHOCTH CBEICHUN, Ka4yeCTBC BEISHUS Ta6eﬁﬂ HECET
OTBETCTBEHHOCTh PA0OTHHUK, OTBEHYAOIINH 3a €70 BEJICHUE.

3.12.B cnydae eciy MpOU3BOAUTCSA NEPEBOJ BOCIIUTAHHWKA B IPYLyrO DY 11T
TedeHHe KaJleHIapHOro Mecsia (Io3[Hee [epBOro Yucia), B Tabelie MpOCTaB:

IHY NpeOBLIBaHUA 110 MOCASIHUA NeHb (BKIOYUTENBHO) B AAHHOW IPYMIIe, 8 ¢ LaThl
TIepeBOoIa MPOCTABISCTCS «BHIOBUL B rpymmy Noy.

3.13.CiMicoK BOCTIUTAHHUKOB COCTABIAETCS B aipaBUTHOM Hopsizke. Gamunus,
UM, 3amUChIBAlOTCS B Tpade nNoMHOCTHIO. [Ipym 5TOM TINATENBHO BBIBEPSIETCH
HammcaHue GaMuIM¥, WMEHW B COOTBETCTBHH C JOKYMEHTOM (CBI/?,ZIGTGHE:CTEO 0
- poxaeHnH peGénka). B criyuae cMeHBI (GaMUIUK, HMEHYU, HOBBIE JTaHHbIE BHOCSTCH
Tabenh TONBKO TIOCHE W3JaHUS COOTBETCTBYIOIETO TMpHKasa OO0 W3MEHEHUH
IePCOHANBHBIX CBENCHUH Ha OCHOBAHHH YAOCTOBEPSIOMIETrO NIOKYMEHTA.

3.14.KypHan y4eTa MOCelmaeMOCTU BOCIMTAHHMKOB 3allONHACTCA HA KaXOYHo
IPYIILY OTHEIBHO.

3.15./Inu mocemieHus peOCHKOM YUPEXIEHUs B XKypHAJIe y4eTa MoceIasvocT
BOCTIMTAHHUKOB HE OTMEYAIOTCsL, THU HEMMOCEIIEHUS OTMEHAIGTCS B COOTBETCTRYHOILIE it
rpade Gyksoit "H", BeixoaHble nHHU - Oyksok "B'.

XKypHan yueTa MOCSIAEMOCTH BOCIMTAHHMAKOB  IOAMUCHIBAETCA OTBETCTBEHHBLIM
JIMIOM, Ha3HAYE€HHBIM PYKOBOIUTENIEM YUPEKICHUS (BOCTIUTATETIEM ) K PYKOBOIUTEIEM
YUpEXKICHUS.

)

o

4. 3akiaouuTe/ibHLIE MOJTOKEHUH

4.1 KypHan y4éra moceiiaeMocTyt BoclUTaHHMKOB B JIOY BocmurarensiMy
BeJeTCs B OyMaKHOM BapUaHTe.

4.2.Tlpu 3anonHenuy B OyMa)XHOM BapHaHTe — 3allUCH BEAyTCS WIAPUKOBOY
pyuKOil CHHero IBera, YéTKO U axKypaTHo, 6e3 wucnpasnenuii. Vcnpasnenus,



CIHENaHHblE B WCKJIIOYUTEIBHBIX CIIy4dasx, OrOBapUBAIOTCA BHH3Y CTPAHUIIBI 32
IIOAMNUCEI0 OTBETCTBeHHOro. He momyckaeTcs NOAYEPKHBAHHME, CTHPAHHE, 3aMKCH
KapaHJallloM.

4.3.Tabens yuéra npeObiBanus BocnutaHHUKOB B JIOY Benércsa B OyMa)xHOM U
3JIEKTPOHHOM BapHUaHTE.

4.4 Ilpu 3amonHeHUW Tabenst yuéra NpeObIBaHKsS BOCIUTAHHUKOB M KypHalsa
[IOCEIAEMOCTH HE JOIMYCKAFOTCS WCIPABICHUSI, IOMAPKHU, BBI3BIBAIOIIKE COMHEHUS B
NPaBUJIBHOCTY BHECEHHBIX N3MEHEHUMN.

4.5.BBoJ JaHHBIX y4&Ta IOCEIIeHUs TIPOU3BOIUTCS C pa30UBKOM 110 JHSM.

4.6.Jlatol, cocTaBiieHHsl Tabens yuéra mpeObIBaHUsS BOCMUTaHHUKOB B JIOY
SIBJISIETCS TMOCJIeTHEE YUCIIO OTYETHOTO MeCsILa.

4.7 Tabenb noamucheIBaeTCss BocmurareieM M 3aBenyromuMm SOV, a taxoxe
BOCITUTATEJISIMU TPYTI U TiepeaaeTcsl B OyXrajlTepHIO.

4.8 Koutpons 3a BeleHHeM IkypHanma u Tabens yué€ra npebObiBanus
BocnuTaHHKKOB B IOV ocyinecTBisercs He MeHee 2-X pa3 B roa 3asenyromum /1O

4.9.Ilo uTtoraM KOHTPOJS PYKOBOIWTENb YUYPEKAECHUs BIIpaBe MPUMEHSTH K
OTBETCTBEHHOMY JIMIYy MEPHI MOOLIPEHUS U B3bICKAHHUSI.

4.10.Tabenp sBNsgeTCS YYETHBIM JOKYMEHTOM, CPOK XpPaHEHUSI HE MEHee S JIeT.

5. 3aknouHTeIbLHBbIE MOJIOKEHHS

5.1. Hacrosimee IlomoxeHue sBIsSeTCS JOKaJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaetrcs Ha [lemarormdeckoM coBeTe JIOLIKOJBHOTO  OOpPa30BaTEIBHOIO
yUpexJeHus U yTBepxkaaeTcs (MO0 BBOAUTCS B JEHCTBHE) MPUKA30M 3aBENYIOIIErO
JOIIKOBHBIM 00Pa30BaTENbHBIM YUPEKICHUEM.

5.2. Bce m3MeHeHHMs U JONOJHEHHUS, BHOCHUMEBIe B Hactosilee [lonoxenue,
"obopMmIISIFOTCST B TUCBMEHHOW  ¢GopMe B COOTBETCTBUM  JACUCTBYIOILINM
3aKoHomaTenbcTBOM Poccuiickoit @enepannu.

5.3. Jannoe IlonoxxeHnue NpuHUMAETCS Ha HEOTIPENEIEHHBIN CPOK.

5.4. Tlocnte nmpunsTus [TonoxxeHus (UM U3MEHEHUH U JOTIOJHEHUUN OTIENbHBIX

IIyHKTOB W pa3/iesioB) B HOBOW peHakldy TMpeplayliasi peJakius aBTOMATHYECKH
yTpauuBaeT CUIY.
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